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NOTE FOR: Carl

SUBJECT : Project Officers Handbook

25X1A 1. | | of OPPB dropped by to discuss the
Project Officers Handbook with me. It appears that
there is some understandable interest in OPPB in extend-
ing the use of the Handbook to other technical elements of
the Agency. Bob asked whether or not there was an explicit
plan to do this, and I told him that while there was not, the
Handbook had, nevertheless, been written with broad
application in mind., I believe OPPB is particularly anxious
to get on with a common data processing base for contracts
throughout the Agency. They are obviously hamstrung until
they can bring this about.

2. You might like to discuss the ADP aspect of this with
Col. White. 25X1A
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HEMORANDUM FOR: Acting Chief, Procurement Mapagesent Stsif

SUBJECT : Logistics Form - Request to Procurement
Division for Services (Attachment ()

1. Attached {(Attachment A) are my proposed changes to
raferenced form which was prepared by the Office of Logistics,
Note that the only changes I recommended are the concurrences
and routing section, which I feel will eliminate our need for
an sdditional routing slip to be ettached, and s specific
reforence, under deliverable items, to obtain milestone data
a8 regquired by HAB 453-3, para. 22a(3).

2. Note that the above changes are only additiens to the
proposed form., I d0 not fesl that we are in & position to pro-
pose deleting information which Logistics Las proposed. VWhile
some of the info may appear redundant or unnecessary, presumed
tha s§ they have stafled out thelr reguirements on an Agency-wide
basis.

3. I have the following coaments to make on the Attach-
ment B proposel which I 4o mot bellieve would be acceptable by
the Office of Logisties 23 an Agency fora.

2, NMo title on form.

b. "Project or Contact Offfcer” changed to Project
officer -- note Project Officers is not universsl ters
used by entire Agency; in some ceases Contact Officer is
appropriate.

Requisasition no lnmr used by Logistics -~ see
HN 46282

d. Added Red Line Tolephone Number. Again, this is
Agency-wide Logistics Fora and Logistics does not have
Red Line,

e, In Type of EBerviece Reguested, three logisties A
“boxe&” are grouped into one. I presume Logistics sorts. "
by these ceategories (or will when they are mknm:aé) e
and needs the detailed breskdown,
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SUBJECT: Loglisties Porm - Request to
Procurement IMyision
for Bervices

! f. A section was ridad "Epecify Goverament Agsucy
| to whon funds are to be transferred if applicable” -

I don't see where this is sn importsat additicn since we
have so few contracts involving "other Goverament Agencles”™,

H%. “Allotment Xo.” 1e no loanger usaed - ghould be
FTAR No.

h. "Funds aveileble certification™. This = too
ganeral -- form should specifically say "I certify funds
are avelilable™,

i. 1In the approval sectiop form is brokon down:

Office
Directorate
Agency

This is not moepningful on an Agency-wide basis -- for
exanple, the DI'P does not have Offices.

4+« The whole section on deliverable ftems has been
deleted. I believe this im one of the most important
saections on the lLogistice form,

bX1A
. RAmEPREVIICE
Directorate of
Science and Technology
Attachments
a/s
Distribution:
Oorig &1 - Addresases
1 « Coapt/DDS&T (Bubj File)
1 -~ Budget Branch Chyono
| 2 = DDSAT Regisiry
25X1A O/DDSAT/Budget Br| :3h (8 Feb 67)
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